
Visual user guide



Go to the “Grade Entry” screen 
in eGrades for the section you 

are working on



Click the “Import File” link



The following dialog box 
will pop up:

* Select "CSV 
Delimited" if importing 
Canvas grades.*



Click “Browse”



Locate the file you wish to 
import and click “Open”



Click “Submit”



If there are no errors, you will get a 
message saying your file has been 

processed successfully



Scroll down and 
click “Close Dialog”
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You should be back on the 
“Grade Entry” screen with 
the grades imported into 
the “Grade” column (this 
may take a few seconds)



Make sure all of the 
grades were imported and 
correct any errors such as 

missing grades



Click “Save & Review” to 
review and then submit 

your grades



Once you have reviewed 
your work and are 

satisfied that everything 
is correct, you will need 

to check this box.



Checking this box is the 
equivalent to your 

signature.

By checking the box you 
are certifying that the work 

you have done is in 
accordance with all 

University policy



The final step is to click 
here to submit the grades 

for upload to ISIS.




